
 
 

Life Event Quick Guide 

 
Open an internet 
browser and type in 
the following address 
to access the portal: 
www.yale.edu/portal. 

 

 

 
On the portal 
homepage click the 
Login to the portal 
button and you will 
be directed to the 
Yale authentication 
page to enter your 
NetID and 
password. 

 

 
Click the My 
Benefits link on the 
upper right hand 
corner of the Portal. 
 
Faculty will see a 
different menu 
pane. 
 

 

  

 
Click  the 
Manage Health 
& Welfare link  
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Click  My 
Account  
 

 

 
 

Click the Add 
Life Status 
Change Event 
link 
 

 

 
 

Choose an Event 
from the drop 
down list 
Enter the Event 
Date and click 
Continue 
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Click  Add 
Dependent  
 

 

 
 

Select the 
Relationship of 
the dependent 
and click 
Continue 
 

 

 
 

Enter the 
Dependent’s 
Information and 
click Continue 
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Verify the 
information you 
entered is 
correct and click 
Save 
 

 

 
 

To add another 
dependent click  
Add Dependent 
or to complete 
the process click 
Continue 
 

 

 
 

Review the 
changes and 
click Continue 
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To start the 
enrollment 
process now 
click Start 
Enrollment. 
 
To save and 
enroll later click 
Continue 
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