Life Event Quick Guide

Open an internet
browser and type in
the following address
to access the portal:

www.yale.edu/portal.

‘l |@, wwwe, yale.edufpartal I V{

SAS

On the portal
homepage click the
Login to the portal
button and you will
be directed to the
Yale authentication
page to enter your
NetID and
password.
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Please enter your Yale NetlD and
password to see customized and
personalized content:

Login to the portal

Click the My
Benefits link on the
upper right hand

corner of the Portal.

Faculty will see a
different menu
pane.

» Employee Service Center

o Human Resources
.| ’ v = Yale Health Plan
+ Update My Information = More...
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Click the
Manage Health
& Welfare link
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Inbox Notification

You have 0 new unread

message(s). Click here to
Wnlnnmnin - access your messages.
Annual Benefits Enroliment 2010

Enroll Online

My Health & Welfare
Benefits

EFuture Benefits
=y Health & Welfare
Benefits
*Yale

Welcome Jordan Colosi

You have 58 days |eft to enroll in your benefits.

WWe are pleased to present you with a great new way to enroll in your benefits.
During this Annual Benefits Enroliment period, you will be able to do the following
onling:

& Add and/or modify your dependent and beneficiary information during the
enrollment process orvisit My Accountthen click on the applicable link in
the left navigation box and follow the instructions.

& Review all available benefitinformation.

ake infarmed benefit decisions for the 2010 plan year.

* Enrollin or waive benefits for the 2010 plan year.

Click the Add
Life Status
Change Event
link
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Contact Information

« Wiy Infarmation
Prefix: s Country: United States
——
First Name: Jordan Address 200 East 5t
One:
Midle:
Address ..
Last Name: Twos Apt2
su
City: MNew Haven
ender: F
State: CcT
Date of Birth: 512411988
Postal 08511
Marital Status: Warried Code: -
“Medicare Eligible: O Yes @ no Home
Phone:
Work
Phane: ext.
Primary "
Email: anyane@rewardsplus.cam

Secandan: -

[E) Choose an Event
from the drop
down list
Enter the Event
Date and click
Continue
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Life Status Change Event - Event Type and Date

If you have recently had a qualifying life status change and would like to notify the Yale rvice Center, please select from the list of
events in the drop-down below, enter the event date and click Continue.

« My Inform.

If you have already added the event, then click "My Life Status Change History m the left navigation menu and follow the instructions shown.

My Health & Welfare
Choose an event: | v
Enter Event Date: [12102:2000 |73
Continue |

Mote: If you have already added the event, select My Life Status Change Histery from the left navigation menu to view your event status.
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B click Add
Dependent
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EEZZEE - cttus change Event - Add Dependent(s)

« My Infarmation Click here to find out more about life status changes.

Congratulations on your marriage!

My Health & Welfare
Benefits Your current dependents are shown in the table below.

+ Toadd anew person, click Add Dependent.
+ To proceed with the life status change event click Continue.

Event: Marriage
Event Date:  12/21/2009

Name Relationship

H Benefits Estimator

‘ . My Account

Important! You will have 30 days from the actual event date to make benefits changes and submit required documentation

Status Birthdate

Start Over Continue

mSeIect the

Relationship of
the dependent
and click
Continue
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o

y Information

To add a person, enter data into the open fields below and click Continue

(T Ry T R

B Benefits Estimator ‘ B My Account

Step 1 of 3 - Enter Information

My Health & Welfare
Benefits *Ri

Do
Civil Union SpousefSame Sex
Child

Back Continue

Child of Same Sex Spouse
Stepchild
Legal Dependent

m Enter the
Dependent’s
Information and
click Continue

ECLCEN /< Depencent

« My Informaticn

To add a person, enter data into the open fields below and click Continue

Step 1 of 3 - Enter Infor

My Health & Welfare
Benefits When the “Address same as employee” checkbox is selected address fields are not editable

*Relationship:

“Confirrn S5M:

*City:
*Gender: State:
*Date of Birth: Fostal Code

Nimber for your dependent/bensf

*Fulitime Student

Yes No
|Spouse *Disabled O ves @ No
“First Name: =
& Ststus Changs Eve Medicare Eligible: O Yes ® No
Ststus Changs History Middle Name Address same as your
address
“LastMame “Country:
Buffhc *Address Line 1:
"5EN

Address Line 2

1y piszse contact Himen Resources for zssistznes.

et

Reset Fields

Back | Continue
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R Verify the
information you
entered is
correct and click
Save
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My Health & Welfare
Benefits

Add Dependent

Flease verify the information below and click Save.

[El| My Other Benefits

! My Retirement Plans

n Benefits Estimator

(2 e e By canrncr 2 o[ recoanciq

Step 2 of 3 - Verify Information

**IMPORTANT: Adding a dependent, does not automatically enroll the dependent in benefit coverage. You must actively
enroll this dependent in each benefit plan after your event has been approved.**

| H My Account

S Relationship: Spouse Fulltime Student Mo
First Name, Jahn Disahled: No
ster Middle Name: Medicare Eliginle Mo
tatus Changs .
.  Sistus Cnanze Last Name: Smith Address same as your  Yes
= Suffixc address
88N HAK-¥X-1000 Country United States
Gender. Male Address Line 1: 580 East St
Date Of Birth 212211981 Address Line 22 Apt2

Address Line 3

City Mew Haven
State/Region  CT

Postal Code 06511
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[EEN 7o add another
dependent click
Add Dependent
or to complete
the process click
Continue

Yale

Welcome

B My Heaith & Weifare Benefits [l My Other Benefits B My Retirement Plans [l Benefits Estimator | & My Account

You Are Here | Weloome | by Account

Step 3 of 3 - Confirmation
+My Informstian

Your changes have been saved successfully.

My Health & Welfare To Add another Dependent, click Add Dependent. Or click Continue.
Benefits

dd Dependent

@) vewr g cowr e e[ reecenew( @ Lasour

mReview the

changes and
click Continue
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m Life Status Change Event - Add Dependent(s)

Informatian Click here ta find out more aboutlife status changes.

Ct on your marrage!

My Health & Welfare
Benefits Your current dependents are shown in the table below.

e To add anew person, click Add Dependent.
= Toproceed with the life status change event click Continue.

Important! You will have 20 days from the actual event date to make benefits changes and submit required documentation

Event: Marriage
Event Date:  12/21/2009
Name Relationship Status Birthdate

Smith, John

Add Dependent

Spouse Mot Verified 02/221981

Start Over
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ETO start the

enrollment
process now
click Start
Enrollment.

To save and
enroll later click
Continue

Terms & Conditions M About Hewitt

Relevant Information:

IMPORTANT: Click Start Enroliment to update your benefits or click the Continue button to proceed to the My Life Status Change History
Screen

In addition to making your benefit updates, please submitthe required documentation noted below to the Yale Verification Team. Failure to
o so will resultin this event being denied.

REQUIRED DOCUMENTATION:
Submit a copy of the marriage certificate

HOW TO SUBIMIT REQUIRED DOCUMENTATION:

» Faxto: 1-866-879-0216
» Wailto: Yale Benefits, c/o Hewitt Associates LLC, 10150 York Road, 3rd Floor, Hunt Valley, MD 21030

Faxed documentation mu

nd mailed documentation must be postmarked, on or before 30 days from the date of the
event.

Dependents:
lame Relationship Status Birthdate
=

Start Enroliment

<

Continue

ouse Mot Verified 02/221981

Hewitt Associates LLC
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